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email

BT

greet

Rf&x / F1180F

concern

A [ #Eil

reason

R / IEH

confirm

s
5o

meeting

a2
g oFe

unprofessional

FEEN

polite
BEWRB

sincerely

B 5k 3t

respectfully

Gl el

adv.

adv.

What's your email address?

fREVEFERfFith it B (X 2

The teacher greeted each child with a friendly "Hello!"

ZiMm S —E/NRARRYIMITEITR TR !

The state of my father's health concerns us greatly.

FAGRR R RN E R FIIE R B -

The reason that I'm calling is to ask a favor.
BRITERZEA THBHFEHIL °

Six people have confirmed that they will be attending and ten haven't

replied yet.
EAABHES®2M BETARBKREZE °

We're having a meeting on Thursday to discuss the problem.

HFIREENEE RERERME -

His behavior during the meeting is very unprofessional.

thESR LVITRIEEREE -

She sent me a polite letter thanking me for my invitation.
MERE T —HERNE ° REFEES -

I'm sincerely grateful.

RO RE S o

The audience clapped respectfully as she stood up to speak.

EMESE SR > BRFAWREEMZREERD

@ mail 314

@ welcome #ri0
@ greeting 1AM

@ worry 10 / trouble [F$E

@ cause [R[# / purpose BHY
@ reason £ (v.) / reasonable & FIFIE

@ verify 88 / affirm F&53
@ confirmation &3 (n.)

@ conference ®:% / convention K&

@ improper A& E R

@ professional /Y / wwprofessionalism &
E )

@ well mannered W, EERY /
courteous Bia5RY

@ impolite ~E85REY

@ wholeheartedly 2t / earnestly s Zith
@ sincere Ei§RY / sincerity Bz

@ politely #&3R3 / courteously 125t

@ respectful ELERY / respectable S E#AY /
respective 433189



paragraph
XEE%

limit

PR 1

respond

[EZF

powerful

samA NN

criticize

4T

face-to-face

E¥E

argument

Fim

device

KE

urgently
gll—a\ ‘H_1:

task
X%/ £S5

adv.

adv.

You can find the price of the product in the last paragraph.

MEAXERR —BRIREIEEMNEE -

I've been asked to limit my speech to ten minutes maximum.

BRERIEEEIER T+ DEZA ©

To every question, he responded "I don't know."

—EREMNEEEHZE [HAME]

She's an extremely powerful runner.

iR EIFE B RAVERESF

We'll get nowhere if all you can do is criticize.

MRMRRAG—IRMIEE ° ZPIEE KA -

We've spoken on the phone but never face-to-face.

BB EE ° BRKRFEE o

He got into an argument with Jeff in the pub last night.
FERR th AN R RTE B EEFERE T FH# o

Please turn off your electronic device during the meeting.

TEERTHRAEHETFRE

Many people need food and water urgently.

RZ2AEBEBERYIAK o

The government now faces the daunting task of restructuring the

entire health service.

HFRTEmERENGEREARREERRNIREET

@ section E&S% / passage E&S&

@ restrict FR#l / restrain #LE
@ limit PR (n.) / limitation FE

@ answer @&
@ respondent [E]& % / responsive [z FEFEIRAY

@ vigorous 5 1HEEERY
@ power £ - #F

@ attack IZ& / condemn €&
€ critical ##189 / critic :FihE

@ in person F B

quarrel 433 / disagreement F# /
dispute F#

@ argue F3& (n.) / arguable B EERIAY /
unarguable FEE5ERY /arguably Ak

@ gadget 3C /)\¥) / appliance & « E28

@ instantly BZI3th
@ urgent &R / urgency =814 / urge 11Eh

@ job T{E / assignment 1E7%
@ multitasking EIFRHMZ 4=



minutes

= niﬁﬁaﬁ

agenda

BRRHR

point

5

status

5 73

phase

Be& £

setback

iR

deadline

E b B HA

participation

28

input

BA @A

contribute

R

Could you do the minutes, Daniel?

REEM G RACTRIE ° FFEM ?

There were several important items on the agenda.

ERRIETARBREENZES ©

You made some interesting points in your speech.

RESHELERLRAR -

The success of her book has given her unexpected celebrity status.

i E ARG REAREINER o

We're entering a new phase in international relations.

FfPIER EE A BIFRRA R BVRPEER o

There has been a temporary setback in our plans.

FFIBvst B R T ERFRVAL -

There's no way | can meet that deadline.

RS EAEAMERARATTH ©

Your participation in this investigation is vital.

CEEBRAEXZTHN2HUEIREED -

| didn't have much input into the project.
ZEEEHBELS o

Her family has contributed $50,000 to the fund.
MRGEREEIETHAEETT °

@ log HEE / record 42 &%

@) schedule 1712 / to-do list XA
@ agent XI2 A / agency RIBAT]

@ aspect 24
@ point of view ¥524

@ prestige B / reputation F &
@ statue A&

@ stage B&ER / period BFER

@ difficulty F&H / hindrance FEEE /
impediment PR

@ time frame BFRIEEE

@ engagement 24 / partaking 210
@ participate 210 / participant 210#&

@ output it

@ donate $58% / bestow Hg £
@ contribution EE (n.)



conduct

Bt

situation

B

poise

RABE

upright
HER / IEER

ground rules

B RA

summarize

s

essential

WER

discussion

=

efficient
MR

progress

ER

We are conducting a survey to find out what our customers think of

their local bus service.
KMEFETIERET  THEBERHEMARIIBRBAGRNEE °

Her news put me in a difficult situation.
thEYH SRR B AR o

Her confidence and poise show that she is a top model.

i B EEEER TR —E+DEBENERR -

Please return your seat to an upright position and fasten your belt.

AICLEMEREEUEL BT LR o

In all relationships a few ground rules have to be established.

BRFEA—ERF > BOREIL—EERRE o

I'll just summarize the main points of the argument in a few words.

HERARUEEIERNERBE—T -

Water is essential for/to living things.

IKE I EY)ZRER B A PTEERAY o

The matter is still under discussion.
EEMEEETwmZE o

We need someone really efficient who can organize the office and
make it run smoothly.

HATENALAESHEHR > ENEEEE 0 eEESENERIRGEE -

Technological progress has been so rapid over the last few years.

ERIRFF ° BHRES MILRIE -

@ perform #1117 / carry out #17

@ conduction {5 / conductive &
conductor 5%

@ circumstances &5t / condition BT
€ situate AR 153 / situational EIEAY

@ calmness /5 &%
@ uprightness B&{F:10

@ regulation 37 / standard 122&

@ sum up #84% / recap #E1E
@ summary &

@ indispensable A ERAY / crucial EERY /
imperative & ERY

@ essence 152 / essentially 24 £

@ debate %#:® / negotiations 13/
@ dicuss 515® / discursive ¥E:RHY

@ methodical A {&IERY / productive B ZERERY
@ efficiency Z4HE / inefficient R ZER

@ develop & / proceed #E4E M
@ progressive #iEHR / progression HE



presentation (n. ]
WS [ EB

delivery (n. ]
e (HAR) ;&R
EER (AR

familiar (ad]. ]

document (n. ]
X%

audience (n. )
BR BR

honor D
RS 6

industry (n. ]
EX

leading (ad]. ]

RimHY

line (. ]
ERR

rival (n. ]
BEHF

The speaker gave an interesting presentation on urban transport.

e E IR BB R T ABAEEE o

The actor's delivery is extremely theatrical.

RENRERBIEBEEIE

The street was familiar to me.
EEREHERE -

I'll send you the document by email.

G AEFEHEXHELGR o

She lectures to audiences all over the world.

gt e tH 57 =2 R BRAR 3 ROEEE o

He was honored for his bravery.
MERRAEBMZRRE o

The city needs to attract more industry.
EERHEERIEZHIE -

The company is the world's leading manufacturer of audio equipment.

ERASRHRTEREERER -

We have a new line of bikes with better performance.

B M AER AT R I B B AR o

The companies produce rival versions of the toy.

BEATEENGARRMANERFIEDS o

demonstration B / lecture j&z8 /
speech ;&5% / talk J&E&R

present &7 (v.) / present 124 (n.) /

@ presence HE / presenter £HFA /
presentable B2EHY / represent {4 ... /
representative 1{&

@ deliver 45

@ amicable FRLIHY
@ familiarity A% / unfamiliar PB4 HY

@ paperwork X {4

documentation FEBAS {5 /
documentary 428 A

@ spectators ¥R / listeners BEXR /
viewers ¥R

€ audio BZH / audible ATEERIH)

@ respect B / esteem B / admire iXE
@ honorable {15 Z (1Y / honorary 2287 /

honorary 828y

@ business E#
€ industrial T¥#9 / industrialize T¥1t

@ main =ER / supreme E5E LAY /
dominant £FH

lead 4B%& / leader SBEE /
leadership & HE /7

competitor 3 / opponent ¥F /
adversary ¥15F / enemy B{A

@ rivalry 18 B &%)
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